
CHARTER TOWNSHIP OF SUPERIOR 
REGULAR BOARD MEETING 

SUPERIOR CHARTER TOWNSHIP HALL 
3040 N. PROSPECT, SUPERIOR TOWNSHIP, MI  48198 

JANUARY 16, 2024 
7:00 p.m. 
AGENDA 

 

1. CALL TO ORDER 
2. PLEDGE OF ALLEGIANCE 
3. ROLL CALL 
4. APPROVAL OF AGENDA 
5. CLOSED SESSION 

A. Discuss Letter from Employee to Clerk  
B. Discuss Email from Clerk to Supervisor  
C. Discuss Purchase Agreement of the Property at 5201 Church St. (DVG) 

 
6. CITIZEN PARTICIPATION 
7. PRESENTATIONS AND PUBLIC HEARING 

A. Washtenaw County Road Commission (WCRC) 
 

8. CONSENT AGENDA  
A. APPROVAL OF MINUTES  

1. December 18, 2023, Regular Meeting 
 

B. REPORTS  

1. Supervisor (No Report)  
2. Liaison Report on Parks & Recreation Commission Meeting – Trustee Lindke 
3. Community Center Advisory Committee Update – Clerk Findley (No Report)  
4. Departmental Reports: Building Department, Fire Department, Ordinance                 

Officer, Parks Commission Minutes, Sheriff’s Report, Planning and Zoning 
Report, Utility Department’s Report, Assessing Report 

5. Controller’s Report 
6. Monthly Financial Reports, November and December   
 

C. COMMUNICATIONS  
a. C2PST  
b. Hope Clinic  

 
9. ITEMS REMOVED FROM THE CONSENT AGENDA 
10. UNFINISHED BUSINESS  

A. Stephens Drive Speed Bumps  



B. Bid for Septic Tank Services 
• Bolton Septic LLC 
• Jim Kovalak Excavating & Septic Tank Service, Inc. 

C. Lasalle Inc.  
D. Update on Easement on “Dixboro Project” Property  
E. Return of Brenda McKinney, Previous Township Treasurer, Laptop  

 
11. NEW BUSINESS  

A. Resolution 2024-01, Approve 2024 Poverty Exemption Guideline for the Board 
of Review.   

B. Resolution 2024-02, Approve Pfeffer, Hanniford, Palka, letter of engagement for 
year ended December 31, 2023. 

C. Resolution 2024-03, Approve the Hire of Fire Department Fire Fighter 
D. Review Escrow Accounts:  Infinity, DG, Hyundai, McTavish and Selective Group 
E. Motion to Approve “DG” Agreement for Full and Final Release of Claims 
F. Discuss Process to Sell Township Property 
G. Discuss Process to review contracts:  Legal, Engineering, Auditing, IT and 

Controller 
H. Updates from the Committee to Review the Desired Language for the Job Posting 

to Hire a Part Time Personnel Director.  
 

12. BILLS FOR PAYMENT AND RECORD OF DISBURSEMENTS  
13. PLEAS AND PETITIONS 
14. ADJOURNMENT 

 

Lynette Findley, Clerk, Superior Township, 3040 N. Prospect, Superior Township, MI 48198  
Telephone: 734-482-6099; Email:lynettefindley@superior-twp.org 
 

There will be a meeting of the Charter Township of Superior Election Commission 
immediately after the Board meeting. 
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1. CALL TO ORDER 
 

The regular meeting of the Charter Township of Superior Board was called to order by the 
Supervisor Ken Schwartz at 7:02 p.m. on December 18, 2023, at the Superior Charter Township 
Hall, 3040 North Prospect, Superior Charter Township, Michigan. 

 
2. PLEDGE OF ALLEGIANCE 

 
Supervisor Schwartz led the assembly in the pledge of allegiance to the flag.  

 
3. ROLL CALL 

 
The members present were Supervisor Ken Schwartz, Clerk Lynette Findley, Treasurer Lisa 
Lewis, Trustee Nancy Caviston, Trustee Bernice Lindke, Trustee Rhonda McGill, and Trustee 
Bill Secrest.   
 
Absent: None 
 

4. CITIZEN PARTICIPATION 
 
 A.  CITIZEN COMMENTS 

 
• Dana Harris, Glenhill Dr., requested support as he is running for Trustee in 2024. 
• Brenda Baker, Ashton Ct., said she is here to answer any questions on the Committee to 

Promote Superior Township (C2PST). She questioned why there was no background 
information for new business item P. She also voiced her disagreement with the Township 
Holiday schedule.  

• Jan Piert, Annsway Dr., said there should be more conversations before moving forward with 
the conservation easement.  

• Crystal Lyte, Crab Apple Dr., said new business item P should be revised/tabled and there was 
no resolution passed regarding the “Rock Property” so Washtenaw County can not move 
forward with it.   

• Ramona Parker-Muhammad, Stamford Rd., raised concerns about the wire transfer fraud raised 
at the November 20, 2023, meeting.  

• Sarah Devereaux, Hickman Rd, spoke against new business item P.  
• Jack Smiley, Cherry Hill Rd., spoke against new business item P. 
• Rachel, Zoom, asked for past audited financials to be put on the website. 
• TC Collins, Director of Clayhill Community Farm and Garden, said an easement is not the 

answer for new black farmers.    
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5. ADOPTION OF AGENDA 
 

It was moved by Treasurer Lewis supported by Trustee McGill, to adopt the agenda with the 
following amendments: 

1. Remove Resolution 2023-91 pending new bids. 
2. Add discuss letter from employee as new business item W. 
3. Add discuss email from Clerk as new business item X.  

  
The motion carried by unanimous vote. 
 

6. PRESENTATIONS AND PUBLIC HEARINGS 
 
None. 
 

7. CLOSED SESSION 
 

A. November 20, 2023, Closed Session Minutes  
 
It was moved by Trustee Secrest supported by Trustee McGill to go into closed session to 
approve the November 20, 2023, Closed Session minutes.  
 

Roll Call:  
 Ayes:  Trustee Caviston 
  Clerk Findley 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None 
 
 Absent: None 
 
The motion carried by unanimous vote. 
  

At 7:35 p.m. the Board of Trustees convened into Closed Session. 
At 7:46 p.m. the Board of Trustees reconvened into Open Session.  

 
It was moved by Trustee McGill supported by Trustee Lindke to approve the November 20, 
2023, Closed Session minutes. 
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Roll Call:  
 Ayes:  Trustee Caviston 
  Clerk Findley 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None 
 
 Absent: None 
 
The motion carried by unanimous vote. 
 

 
8. CONSENT AGENDA  

 
• Trustee Lindke requested to remove the following items from the Consent Agena: 

 
1. Supervisor’s Report  
2. Community Center Advisory Committee Update 
3. Utility Department’s Report  
4. Bills for Payment and Record of Disbursements 

 
 

A. APPROVAL OF MINUTES 
a. NOVEMBER 20, 2023, REGULAR MEETING  

 
B. REPORTS 

 
• SUPERVISOR REPORT 
• LIAISON REPORT ON PARKS & RECREATION COMMISSION MEETING 
• COMMUNITY CENTER ADVISORY COMMITTEE 
• DEPARTMENT REPORTS: BUILDING DEPARTMENT, FIRE DEPARTMENT, 

ORDINANCE OFFICER REPORT, PARKS COMMISSION MINUTES, SHERIFF’S 
REPORT, PLANNING AND ZONING REPORT, UTILITY DEPARTMENT’S 
REPORT, ASSESSING REPORT 

• CONTROLLERS REPORT 
• MONTHLY FINANCIAL REPORTS, OCTOBER & NOVEMBER 
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C. COMMUNICATIONS  

 
1. Email from Jack Smiley  
2. Emails from Resident Steph 
3. Environmental Site Assessment Phase II  
4. Memo from Ken Palka, Township Auditor  
5. Committee to Promote Superior Township (C2PST)  
6. Email from Linda Kraft  

(All letters and documents given at the table are attached to the end of these minutes) 
 

D. BILLS for PAYMENT and RECORD of DISBURSEMENTS 
 

9. ITEMS REMOVED FROM THE CONSENT AGENDA 
  

A. Supervisor’s Report  
 

• Trustee Lindke asked for the Supervisor to expound on item number one, “Sale of Tangible 
Property.” 

• Supervisor Schwartz explained the information in his report.  
• Trustee Lindke asked for an update on Stephens Dr. speed bumps.  
• Supervisor Schwartz said that the Washtenaw County Road Commission will give a 

presentation at the January 15, 2024, regular meeting to discuss this matter. Additionally, the 
Tanglewood results have been made available. 

• Trustee Lindke asked for an update on sidewalks.  
• Supervisor Schwartz said construction and inspections are done and now the Township is 

sending invoices.  
• Trustee Lindke asked about the $70,000.00 increase to the Ypsilanti District Library count 

line. 
• Supervisor Schwartz clarified that was the Harris Rd. widening project and that will 

ultimately be paid for by the library. He added that Crystal Lyte, Washtenaw County 
Commissioner, went to Greg Dill, Washtenaw County Administrator, and requested funds 
and Mr. Dill agreed to $40,000.00. Supervisor Schwartz added that there has not been official 
documentation reflecting this as of yet. 

• Commissioner Lyte said the $40,000.00 will be directed to the library.  
• Supervisor Schwartz said that he will ask the County Administrator, Greg Dill, to direct the 

$40,000.00 to the Township and we would credit the library because they owe the Township.  
 

B. COMMUNITY CENTER ADVISORY COMMITTEE UPDATE 
 

• Trustee Lindke gave the floor to Clerk Findley to share exciting news.  
• Clerk Findley shared that the Ypsilanti Community Schools (YCS) has voted to authorize the 

Superintendent to negotiate and approve a purchasing agreement with Washtenaw County for 
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the Cheney Elementary School and adjoining properties. This agreement is a large step 
forward in the realization of the Eastside Washtenaw County Community Center  

 
C. UTILITY DEPARTMENT’S REPORT  

 
• Trustee Lindke highlighted and celebrated the completion of the pump stations by Stante Inc. 

 
D. BILLS for PAYMENT and RECORD of DISBURSEMENTS 

 
• Trustee Lindke questioned the $1400.00 to Jason’s Tree Service and asked how many years 

the firemen were decorating the tree at Township Hall because she believes that it is good 
community service.  

• Supervisor Schwartz explained that the Fire Department did it in the past but this year the 
Parks and Recreation Director sought out bids to complete this work.  

• Trustee Lindke asked if the Fire Department does community service.  
• Vic Chevrette, Fire Chief, responded that they do community service and listed some of the 

following: 
o Install smoke detectors. 
o Car seat inspection. 
o Car seat installation.  

• Mr. Chevrette added that when they have decorated the tree, in the past, they have to put up a 
million-dollar fire truck, which if they get a call then they have to take it down which takes 
about five minutes to retract the ladder and get it back in service. He said the union did not 
want to do it and the tree service can really do a better job with their specialized equipment.  

• The Board continued discussions on other items in Bills for Payment and Record of 
Disbursements.  

 
10.  UNFINISHED BUSINESS  

  
A. SUPERVISOR RETURN LAPTOP 

 
• Supervisor Schwartz said he has returned the laptop. He added that under the statute the 

Supervisor is responsible for all of the personal property of the Township.  
• Clerk Findley interjected that she does not understand that explanation and added that there 

is another laptop that is missing from the Township that really needs to be returned.  
• Supervisor Schwartz asked for the name of the person and said he would contact them.  
• Clerk Findley answered that it was the previous Township Treasurer.  
• Supervisor Schwartz said there should be a written policy about this and added that 

Washtenaw County allowed for the person to purchase the laptop at the end of their tenure.  
 

B. REDESIGNATE FUNDS FROM GEDDES RD. PATHWAY 
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• Supervisor Schwartz said after all of the information was evaluated that is, in fact, Hyundai’s 

money. He said that he will attempt to contact them to see if they would donate some of the 
money for a good cause.  

• Supervisor Schwartz said he spoke with the bond counsel, the controller, and the auditor all 
looked at it, and in 2008, Hyundai prepaid bills that were otherwise the Township's 
responsibility.  

• Trustee Lindke alleges that she remembers that there was some correspondence from 
Hyundai reflecting that they were giving the Township the money.  

• Supervisor Schwartz disagreed and said the he would work with the Treasurer and Hyundai 
to see if they can utilize some of that money.  

 
C. STEPHENS DRIVE SPEED BUMPS  

 
• Supervisor Schwartz said he sent a letter to the Washtenaw County Road Commission, and 

they will be at the January 15, 2024, meeting to give a presentation but he can arrange for 
them to come immediately prior to the meeting if anyone is interested in talking to them. 

• Trustee Lindke said there were some road signs in the disbursements, that she didn’t know 
anything about.  

• Supervisor Schwartz replied that all he knew was that some signs were knocked down, 
replaced, and charged to us. 

• Trustee Caviston said if they were knocked down by an automobile then it should be paid out 
by the insurance.  

• Supervisor Schwartz said there was not a police report but that he is unsure why it is the 
Township’s responsibility to pay for it.  

 
 

11. NEW BUSINESS 
 

A. RESOLUTION 2023-79, AFFIRM SALARY OF THE TRUSTEES 
 

The following resolution was moved by Trustee Lindke supported by Treasurer Lewis 
amending the total, for each trustee, to be $10,000.00 per year.  
 

• Trustee Lindke said she provided the Board with a comparative schedule for Officials and 
Trustees salaries for Township’s around us.  

• Trustee Lindke recommended that the Board increases the stipend for the Trustee’s to match 
Scio Township at $10,000.00 per trustee for the year.  

• Trustee Lindke added that this will attract people to run for trustee and be a part of the shared 
governance. She said there is no reason that the Trustees should not be recognized for the 
work that they do and paid accordingly. 
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CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO AFFIRM THE SALARY OF THE CHARTER TOWNSHIP OF 

SUPERIOR TRUSTEES FOR THE 2024 BUDGET 
 

RESOLUTION NUMBER: 2023-79 
 

DATE: DECEMBER 18, 2023 
 

WHEREAS, the Charter Township of Superior Board of Trustees approved the 2024 
budgets for all funds on October 16, 2023; and 
 

WHEREAS, the Board of Trustees specifically designated the compensation for the full-
time elected officials and the Board of Trustees; and  
 

WHEREAS, the Township auditors have requested that the compensation for the full-
time elected officials and the Board of Trustees be approved by the Board of Trustees by 
resolution; and 
 

WHEREAS, the residents of Township continue to receive service that reflects 
positively on the employees, officials, and trustees of the Township. 
 

NOW THEREFORE, BE IT RESOLVED, that compensation for the Charter 
Township of Superior Board of Trustees shall be $10,000.00 annually. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 

 

 

____12/18/2023____ 
     Date Certified 
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Roll Call:  
 Ayes:  Clerk Findley  
  Trustee Caviston 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee Secrest 
  Trustee McGill 
  Supervisor Schwartz 
 
 Nays:  None 
 
 Absent: None 
 

The resolution carried by unanimous vote. 
 

B. RESOLUTION 2023-80, AFFIRM SALARY OF THE CLERK 
 
The following resolution was moved by Trustee Lindke and supported by Clerk Findley, 
amending the salary to $99,403.00. 

• Trustee Caviston said this should be done based on average.  
• Trustee Lindke disagreed and said the Clerk remains responsible for all statutory duties 

regardless of size.  
• Trustee McGill said that she wants it to be front of mind that Clerk’s and Treasurer’s salary 

is typically the same.  
• Trustee McGill questioned where the 4% increase figure comes from.  
• Supervisor Schwartz said the increase is commensurate with the amount that is given to the 

non-union office workers. 
• Trustee Lindke called the question.  
 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO AFFIRM THE 2024 SALARY OF  

CHARTER TOWNSHIP OF SUPERIOR CLERK  
 

RESOLUTION NUMBER: 2023-80 
 

DATE: DECEMBER 18, 2023 
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 WHEREAS, the Charter Township of Superior Board of Trustees approved the 2024 
budgets for all funds on October 16, 2023, and 
 

WHEREAS, the Board of Trustees specifically designated the compensation for the full-
time elected officials and the Board of Trustees, and  
 
 WHEREAS, the Township auditors have requested that the compensation for the full-
time elected officials and the Board of Trustees be approved by the Board of Trustees by 
resolution, and 
 
 WHEREAS, the residents of Township continue to receive service that reflects 
positively on the employees, officials and trustees of the Township. 
 
 NOW THEREFORE BE IT RESOLVED that compensation for the Clerk be 
$99,403.00 which is thirteen percent (13.09%) higher in 2023 than her compensation of 
$87,192.56 in 2023 as listed in the 2024 budget adopted by the Charter Township of Superior 
Board of Trustees. 
 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 
 
 
 
 
Roll Call:  
 Ayes:  Trustee Lindke 
  Trustee Caviston 
  Clerk Findley 
  Trustee Secrest  
  Treasurer Lewis 
  Trustee McGill 
 
 Nays:  Supervisor Schwartz 

____12/18/2023____ 
     Date Certified 
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 Absent: None 
 

The resolution carried by majority vote. 
 

C. RESOLUTION 2023-81, AFFIRM SALARY OF THE TREASURER 
 

The following resolution was moved by Clerk Findley and supported by Trustee McGill.  
 

• Trustee McGill said again that Clerks and Treasurers typically make the same amount. 
 
It was moved by Trustee McGill and supported by Trustee Secrest to amend the Treasurer’s 
salary to $99,403.00. 
 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO AFFIRM THE 2024 SALARY OF  

THE CHARTER TOWNSHIP OF SUPERIOR TREASURER  
 

RESOLUTION NUMBER: 2023-81 
 

DATE: DECEMBER 18, 2023 
 

WHEREAS, the Charter Township of Superior Board of Trustees approved the 2024 
budgets for all funds on October 16, 2023, and 
 

WHEREAS, the Board of Trustees specifically designated the compensation for the full-
time elected officials and the Board of Trustees; and  
 

WHEREAS, the Township auditors have requested that the compensation for the full-
time elected officials and the Board of Trustees be approved by the Board of Trustees by 
resolution; and 
 

WHEREAS, the residents of the Township continue to receive service that reflects 
positively on the employees, officials, and Trustees of the Township. 
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NOW THEREFORE, BE IT RESOLVED, that compensation for the Treasurer be $99,403.00 
which is thirteen percent (13.09%) higher in 2024 than her compensation of $87,192.47 in 2023 
as listed in the 2024 budget adopted by the Charter Township of Superior Board of Trustees. 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 

 

 

Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
 
 Nays:  Supervisor Schwartz 
 
 Absent: None 
 

The motion to amend carried by majority vote. 
 
Township Attorney Fred Lucas explained that now the Board must vote on the amended 
resolution.  

Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
 
 Nays:  Supervisor Schwartz 

____12/18/2023____ 
     Date Certified 
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 Absent: None 
 

The amended resolution carried by majority vote. 
 

D. RESOLUTION 2023-82, AFFIRM SALARY OF THE SUPERVISOR 
 
The following resolution was moved by Treasurer Lewis and supported by Trustee McGill. 
 

• Trustee Lindke said that if she could reduce it to $90,000.00, she would but she cannot.  
• Attorney Lucas and Supervisor Schwartz assured Trustee Lindke that an elected official’s 

salary cannot be reduced during their term.  
• Clerk Findley agreed that his salary cannot be reduced. 
• Supervisor Schwartz said he feels that he does not need a raise so he will be voting “no”.  
 

CHARTER TOWNSHIP OF SUPERIOR  
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO AFFIRM THE 2024 SALARY OF THE CHARTER TOWNSHIP OF 

SUPERIOR SUPERVISOR 
 

RESOLUTION NUMBER: 2023-82 
 

DATE: DECEMBER 18, 2023 
 
 

WHEREAS, the Charter Township of Superior Board of Trustees approved the 2023 
budgets for all funds on October 16, 2023; and, 
 

WHEREAS, the Board of Trustees specifically designated the compensation for the full-
time elected officials and the Board of Trustees; and, 
 

WHEREAS, the Township auditors have requested that the compensation for the full-
time elected officials and the Board of Trustees be approved by the Board of Trustees by 
resolution; and, 
 

WHEREAS, the residents of the Township continue to receive service that reflects 
positively on the employees, officials, and trustees of the Township. 
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NOW THEREFORE, BE IT RESOLVED, that compensation for the Supervisor to be 
$100,365.72 which is four percent (4%) higher in 2024 than his compensation of $96,505.50 in 
2023 as listed in the 2024 budget adopted by the Charter Township of Superior Board of 
Trustees. 
 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 

 

 
Roll Call:  
 Ayes:  Trustee Caviston  
             Supervisor Schwartz  
  Treasurer Lewis 
  Trustee McGill 
  Trustee Secrest 
 
 Nays:  Clerk Findley 
  Trustee Lindke 
 
 Absent: None 
 

The resolution carried by majority vote.  
 

E. RESOLUTION 2023-83, AFFIRM THE 2024 SALARIES OF THE NON-UNION 
EMPLOYEES 
 
The following Resolution was moved by Treasurer Lewis and supported by Trustee Lindke.  
 

• Trustee McGill said she has been trying to wrap her head around this for years. She said she 
would like for there to be merit based raises based on performance. She said the challenge is 
that there are high-performing employees and low-performing employees, and everyone is 
getting the same pay increase. She concluded that there should be performance evaluations 
either annually or biannually to incentivize the high-performing employees.  

____12/18/2023____ 
     Date Certified 
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• Clerk Findley agreed and believed this is more reason to authorize a compensation 

committee and hiring a part-time personnel director.  
 

 

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION AFFIRMING THE SALARIES OF ALL NON-UNION EMPLOYEES OF 

THE CHARTER TOWNSHIP OF SUPERIOR FOR THE 2024 BUDGET 
 

RESOLUTION NUMBER: 2023-83 
 

DATE: DECEMBER 18, 2023 
 

WHEREAS, the Superior Charter Township Board of Trustees approved the 2024 budgets 
for all funds on October 16, 2023; and, 

 
WHEREAS, the Board of Trustees did not specifically designate the compensation for 

the full-time and part-time Township employees and, 
 

WHEREAS, the Township auditors have requested that the compensation for the employees 
be approved by the Board of Trustees by resolution; and, 

 
WHEREAS, the residents of Superior Township continue to receive service that reflects 

positively on the employees, officials, and trustees of the Township. 
 
 NOW THEREFORE BE IT RESOLVED, that compensation for all full-time and 
part-time  non-union employees be four percent (4%) higher in 2024 than their compensation 
in 2023 except as otherwise set by the 2024 budget. 

 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 
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Roll Call:  
 Ayes:  Trustee Caviston  
             Clerk Findley  
  Treasurer Lewis 
  Trustee Lindke 
  Trustee Secrest 
  Supervisor Schwartz  
 
 Nays:  Trustee McGill 
  
 Absent: None 
 

The resolution carried by majority vote.  
 

F. RESOLUTION 2023-84, APPROVE THE ADMINISTRATIVE STAFF TO 
PURCHASE MEDICAL, DENTAL, AND VISION INSURANCE FOR EMPLOYEES 
OF THE TOWNSHIP 
 
The following resolution was moved by Trustee Lindke supported by Trustee McGill. 

 
• Supervisor Schwartz explained the resolution.  

 

                                       CHARTER TOWNSHIP OF SUPERIOR 

                                        WASHTENAW COUNTY, MICHIGAN 

RESOLUTION TO APPROVE THE ADMINISTRATIVE STAFF OF THE 
CHARTER TOWNSHIP OF SUPERIOR TO PURCHASE MEDICAL, DENTAL 

AND VISION INSURANCE FOR EMPLOYEES OF THE TOWNSHIP 

RESOLUTION NUMBER: 2023-84 

DATE: DECEMBER 18, 2023 

____12/18/2023____ 
     Date Certified 
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WHEREAS, the Charter Township of Superior provides health care insurance plan 
benefits to all full-time Township employees; and 

 
WHEREAS, the Township’s current health care insurance plan expires on December 

31, 2023; and 
 

WHEREAS, Township officials and staff have received and reviewed quotes for 
various health care providers through its agent Brown and Brown; and 

WHEREAS, pursuant to its authority, Charter Township of Superior has elected to 
renew the Simply Blue HSA PPO Gold $1,600.00 health care plan, the Delta Dental Premier 
dental insurance plan and the VSP vision plan for 2024 with a total health care premium cost 
to the township of approximately $462,233.88 with an effective term of January 1, 2024, 
through December 31, 2024: and 

WHEREAS, Charter Township of Superior will continue to offer its fulltime 
employees the option to opt out of health insurance in consideration of a payment to the 
employee of 40% of the costs of providing health care insurance resulting in a cost of 
$73,174.03. 

WHEREAS, Charter Township of Superior will offer its employees a wellness bonus 
in 2024 in the following amounts which is the employee’s responsibility to utilize as desired 
to ensure maximum personal health in the amount of $162,000.00 divided as follows: 

Non-union  Union  

Single $3,000.00 Single $3,000.00 
Family $6,000.00 Family $6,000.00 

 
WHEREAS, the total costs to Charter Township of Superior to provide medical, 

dental and vision insurance, plus opt outs and wellness is $697,407.91. 
NOW, THEREFORE BE IT RESOLVED, that the Charter Township of Superior 

Supervisor, Clerk or Treasurer are authorized to execute any documents necessary to provide 
the described health care benefits and corollary opt out and wellness incentive payment. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 
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Roll Call:  
 Ayes:  Trustee Lindke  
             Treasurer Lewis  
  Clerk Findley  
  Trustee Caviston 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

G. RESOLUTION 2023-85, APPROVE TO SET RATE OF EMPLOYER 
CONTRIBUTION TO THE MERS HEALTH CARE SAVINGS PROGRAM FOR 
NON-UNION AND UNION EMPLOYEES 
 
The following resolution was moved by Trustee Secrest supported by Trustee McGill. 

 
• Supervisor Schwartz explained the resolution.  

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN  

 
APPROVAL TO SET THE RATE OF EMPLOYER 

CONTRIBUTION TO THE MERS HEALTH CARE SAVINGS 
PROGRAM FOR NON-UNION AND UNION EMPLOYEES 

 
RESOLUTION NUMBER: 2023-85 

DECEMBER 18, 2023 

____12/18/2023____ 
     Date Certified 
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WHEREAS, on March 21, 2005, the Charter Township of Superior Board of Trustees 
adopted a resolution to participate in the MERS Health Care Savings Program for the benefit of 
the non-union and union employees of the Township; and 

 
WHEREAS, the Township contribution to each employee was set at one hundred 

($100.00) dollars per month, and this amount has been raised several times since then; and 
 

WHEREAS, the Township Board has given this matter due consideration through the 
budgeting process; 

 
NOW, THEREFORE, BE IT RESOLVED that the Charter Township of Superior 

Board does hereby establish the monthly contribution for Health Care Savings Plan for union 
employees in the amount of $425.00 per month in 2024; and does hereby establish the monthly 
contribution for non-union employees in the amount of $300.00 per month in 2024. 

 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 
 

 

Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston  
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  

____12/18/2023____ 
     Date Certified 
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H. RESOLUTION 2023-86, HEALTH CARE SAVINGS PROGRAM FOR INDIVIDUAL 

EMPLOYEES 
 
The following resolution was moved by Clerk Findley supported by Treasurer Lewis. 

 
• Supervisor Schwartz explained the resolution.  
• Trustee Caviston for clarification on unions.  
• Representatives from the fire department explained.  

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
A RESOLUTION TO AMEND THE HEALTH CARE SAVINGS PLAN 
PARTICIPATION AGREEMENTS WITH INDIVIDUAL EMPLOYEES 

 
RESOLUTION NUMBER: 2023-86 

 
DATE: DECEMBER 18, 2023 

 
 WHEREAS, Superior Charter Township employees hired prior to November 1, 2011, 
are permitted to request the Superior Township Board to amend their MERS Health Care 
Savings Plan Participation Agreement (HCSP) once per calendar year; and 
 
 WHEREAS, employees hired after November 1, 2011, are a separate and distinct group 
for purposes of their MERS Health Care Savings Plan Participation Agreement (HCSP), and are 
divided into non-union and union groups, and each group must vote as a separate group to amend 
their contribution by majority vote; and, 
 
 WHEREAS, said non-union decided in November 2023 not to amend the amount 
withheld and continue to contribute at the rate of 3% and the union group decided to amend their 
amount and contribute at a rate of 3% and, 
 
 WHEREAS, employees hired prior to November 1, 2011, have decided not to amend 
any of their amounts they contribute to their HCSP for fiscal 2024 heretofore. 
 

   

NAME   New Rate 
    

Allen, Daniel Non-Union Health Option #2 3% 
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French, Jeffrey Fire Union Health Option #2 2% 
Bach, Shaun Fire Union Health Option #1 2% 

 
 
NOW, THEREFORE, BE IT RESOLVED, that any full-time employee, upon 

termination or separation from Superior Charter Township, may elect roll over any amount of 
cash owed to the employee into their individual MERS Health Care Savings Plan by virtue of 
any unpaid regular pay, unpaid overtime pay, unpaid education pay, unpaid longevity pay, 
unpaid vacation pay, unpaid sick time pay, and unpaid personal time pay. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 

 

 

Roll Call:  
 Ayes:  Trustee Caviston  
             Clerk Findley 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

I. RESOLUTION 2023-87, OPT-OUT MEDICAL PA 152-2024 
 
The following resolution was moved by Treasurer Lewis supported by Truste McGill. 

 
• Supervisor Schwartz explained the resolution.  

____12/18/2023____ 
     Date Certified 



CHARTER TOWNSHIP OF SUPERIOR BOARD 
REGULAR MEETING 
DECEMBER 18, 2023 
PROPOSED MINUTES 
PAGE 21 
 
 

 

 

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO ADOPT THE ANNUAL EXEMPTION OPTION AS SET FORTH 
IN THE 2011 PUBLIC ACT 152, THE PUBLICLY FUNDED HEALTH INSURANCE 

CONTRIBUTION ACT 
 

RESOLUTION NUMBER: 2023-87 
 

DATE: DECEMBER 18, 2023 
 

WHEREAS, Public Act 152 of 2011 contains three options for complying with the 
requirements of the Act: 

 
1. Section 3 – Hard Caps Option- limits a public employer’s total health 
care costs for employees based on coverage in the Act. 

 
2. Section 4 – 80%/20% Option – limits a public employers share of 
total annual health care costs to not more than 80%. 

 
3. Section 8- Exemption Option – a local unit of government as defined 
in the Act, may exempt itself from the requirements of the Act by an annual 
2/3 vote of the governing body. 

 
WHEREAS, the Charter Township of Superior Board of Trustees has decided to adopt 

the annual exemption option, section 8 of the Act, as its choice of compliance under the Act. 
 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 
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Roll Call:  
 Ayes:  Treasurer Lewis  
             Clerk Findley 
  Trustee Caviston 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

J. RESOLUTION 2023-88, APPROVE INCENTIVES FOR CERTIFICATIONS AND 
LICENSURE ASSESSING 
 
The following resolution was moved by Treasurer Lewis supported by Trustee Lindke. 
 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO APPROVE ASSESSING LICENSE INCENTIVE 

 
RESOLUTION NUMBER: 2023-88 

 
DATE: DECEMBER 18, 2023 

 
 
WHEREAS, the State of Michigan mandates continuing education requirements for 

assessing officers and technicians, including Michigan Certified Assessing Officers (MCAO), 
Michigan Advanced Assessing Officers (MAAO), and Michigan Master Assessing Officers 
(MMAO); 

 

____12/18/2023____ 
     Date Certified 
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WHEREAS, Superior Township Assessing Department staff are required to maintain 
their certifications and complete specific continuing education hours as mandated by the State 
Tax Commission (STC); 

 
WHEREAS, it is beneficial to provide an annual incentive to Superior Charter Township 

Assessing Department staff for maintaining and advancing their professional certifications; 
 
WHEREAS, the Superior Charter Township Board of Trustees recognizes the value of 

professional development and wishes to incentivize staff for their dedication to maintaining high 
standards in the field of property assessment; 

 
WHEREAS, it is recommended that the Superior Charter Township Board of Trustees 

grant an annual incentive to Assessing Department staff, to be given on the anniversary date of 
hire, based on the following percentage scale: 

 
• Michigan Master Assessing Officer (MMAO) certification: 3% of annual base pay. 
• Michigan Advanced Assessing Officer (MAAO) certification: 2% of annual base pay. 
• Michigan Certified Assessing Officer (MCAO) certification: 1% of annual base pay. 
• Michigan Certified Assessing Technician (MCAT) certification: 0.5% of annual base 

pay. 
 
NOW, THEREFORE, IT BE RESOLVED that the Charter Township of Superior 

Board of Trustees hereby approves an Assessing Department certification incentive for staff 
members who meet and maintain the specified certification criteria as set forth by the State of 
Michigan. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 
 

 

Roll Call:  
 Ayes:  Treasurer Lewis  
             Trustee Caviston 
  Clerk Findley 
  Trustee Lindke 

____12/18/2023____ 
     Date Certified 
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  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

K. RESOLUTION 2023-89, APPROVE INCENTIVES FOR CERTIFICATIONS AND 
LICENSURE UTILITIES    
 
The following resolution was moved by Treasurer Lewis supported by Clerk Findley.  
 
• The Board clarified and agreed that the incentive is only given to the highest 

certifications/license of an individual.  

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO APPROVE WATER OPERATOR’S LICENSE INCENTIVE 

 
RESOLUTION NUMBER: 2023-89 

 
DATE: DECEMBER 18, 2023 

 
 

WHEREAS, the State of Michigan requires Water Distribution System Operators to hold 
a S4, S3, S2, or S1 license based on the population served for a city or township. 
 

WHEREAS, Superior Township water operators must hold at minimum an S4 operator’s 
license and are required to complete education classes annually to keep up to date. 
       

WHEREAS, an incentive should be given annually to Superior Township water 
operators for maintaining an S4 license or higher. 
 

WHEREAS, it is recommended that Superior Township Board of Trustees grant an 
annual incentive to be given on the anniversary date of hire for water operators. It should be 
given in the form of one payment and be based on the following percentage scale: 
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• S-1 license receive 3% of annual base pay.  
 

• S-2 license receive 2% of annual base pay. 
 

• S-3 licenses receive 1% of annual base pay. 
 

• S-4 licenses receive .5% of annual base pay. 
 
 
NOW, THEREFORE, IT BE RESOLVED that the Charter Township of Superior 

Board of Trustees hereby approves a water operator’s license incentive for Utility Department 
employees. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 
 

 

Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

L. RESOLUTION 2023-90, APPROVE INTERLOCAL AGREEMENT FOR 
WASHTENAW AREA MUTUAL AID COUNCIL  
 

____12/18/2023____ 
     Date Certified 
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The following resolution was moved by Treasurer Lewis supported by Trustee McGill.  
 
 
 
 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 

RESOLUTION TO APPROVE THE WASHTENAW AREA MUTUAL AID COUNCIL 
INTERLOCAL AGREEMENT  

RESOLUTION NUMBER: 2023-90 

DATE: DECEMBER 18, 2023 

 
WHEREAS, the Charter Township of Superior along with various other governmental entities 

including Charter Townships, Cities, Villages, and Fire Departments within and near Washtenaw County 
have come together to form the Washtenaw Area Mutual Aid Council (WAMAC); and 

 
WHEREAS, the purpose of WAMAC is to establish a collaborative framework for mutual aid, 

primarily focusing on fire and rescue services, technical rescue teams, swift water rescue teams, and other 
specialized county fire rescue teams within Washtenaw County and Southeastern Michigan; and 
 

WHEREAS, the WAMAC Interlocal Agreement outlines the structure, powers, responsibilities, 
and funding mechanisms for the Council, aiming to enhance emergency response capabilities through 
joint ownership and operation of equipment, standardization of policies, and shared training initiatives; 
and 
 

WHEREAS, the Charter Township of Superior recognizes the importance of mutual aid in 
improving emergency services and ensuring the safety and well-being of its residents and those in the 
surrounding communities; 

 
WHEREAS, this Interlocal Agreement is for the governmental units which are Parties hereto to 

join together to establish the Washtenaw Area Mutual Aid Council for the purposes set forth herein 
pursuant to and under the authority of the Urban Cooperation Act of 1967, Act 7 of the Public Acts of 
1967, as amended; the Intergovernmental Contracts Between Municipal Corporations Act, Act 35 of the 
Public Acts of 1951, as amended, and the Joint Public Buildings Act, Act 150 of the Public Acts of 1923, 
as amended; and  

 
WHEREAS,  the agreement includes the following partners; the Charter Township of Ann 

Arbor, the Charter Township of Augusta, the Charter Township of Green Oak, the Charter Township of 
Pittsfield, the Charter Township of Superior, the Charter Township of Van Buren, the Charter Township 
of Ypsilanti, the Chelsea Area Fire Authority, the City of Ann Arbor, the City of Belleville, the City of 
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South Lyon, the City of Ypsilanti, the Village of Clinton, the Dexter Area Fire Department, Clinton 
Township (Lenawee County), Hamburg Township, Manchester Township, Milan Area Fire Department, 
Northfield Township, Salem Township, Saline Area Fire Department, Scio Township, and Sumpter 
Township. 
 

NOW, THEREFORE, BE IT RESOLVED that the Charter Township of Superior hereby 
approves the Washtenaw Area Mutual Aid Council Interlocal Agreement as presented and agrees to 
become a party to the Agreement, committing to its terms and conditions. 

 
CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 

 
 

 

Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston 
  Treasurer Lewis 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
  Trustee Lindke  
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

M. RESOLUTION 2023-91, APPROVE BID FROM KOVALAK EXCAVATING AND 
SEPTIC TANK SERVICES INC.  
 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 

____12/18/2023____ 
     Date Certified 
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RESOLUTION TO APPROVE BID FROM KOVALAK EXCAVATING AND SEPTIC 
TANK SERVICES INC. FOR SEPTIC TANK SERVICES AT DIXBORO UNITED 

METHODIST CHURCH  

RESOLUTION NUMBER: 2023-91 

DATE: DECEMBER 18, 2023 

WHEREAS, the Charter Township of Superior requires installation and maintenance 
services for a septic system, including plumbing from existing pipes, installation of a 1,500-
gallon reinforced concrete septic tank with access risers, a sewage effluent filter, and related 
plumbing work; and 
 

WHEREAS, the scope of work includes excavating a 600 sqft septic field to a depth not 
exceeding 4 feet, backfilling with sand and onsite soils, installing the septic field, and conducting 
necessary inspections; and 
 

WHEREAS, the project may require additional work such as undermining or replacing a 
portion of the sidewalk, and raking and seeding the affected area, with the understanding that 
raking and seeding may be deferred to spring depending on ground and weather conditions; 
 

WHEREAS, the total cost for these services is quoted at $16,875.00, with a required 
signed contract and a deposit of $4,000.00 before work begins, and the balance to be paid in full 
upon completion of covering. 
 

NOW, THEREFORE, BE IT RESOLVED that the Charter Township of Superior 
Board of Trustees hereby approves the payment of $16,875.00 for the septic system services as 
detailed in the provided quote. 
 

BE IT FURTHER RESOLVED that the Charter Township of Superior agrees to the 
terms of the contract, including the deposit of $4,000.00 and the full payment upon completion 
of the work, ensuring all work is completed to the satisfaction of the township and in accordance 
with all applicable regulations and standards. 

 
N. RESOLUTION 2023-92, BUDGET AMENDMENTS FOR YEAR-END 2023 

 
The following resolution was moved by Treasurer Lewis supported by Clerk Findley.  
 
• Supervisor Schwartz explained the resolution. 
• Trustee Lindke asked why the line item for Ypsilanti District Library is being increased 

by $70,000.00. 
• Supervisor Schwartz said it is all for ASI Asphalt.  
• Trustee Lindke questioned if we are getting reimbursed for this.  
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• Supervisor Schwartz said we will get reimbursed for the total cost of putting in a left-
hand turn lane on Harris Rd. minus, pending approval, the $40,000.00 grant from the 
county. 

• Trustee Lindke wanted to clarify that we are showing the reimbursement from the library.  
• Nancy Mason, Township Bookkeeper, said it is showing as a receivable. We are not 

carrying it on the balance sheet.   
• Trustee Lindke said she thought the debt interest on the “Rock Property” was $42,000.00 

and questioned why it is showing at $84,000.00. 
• Mrs. Mason said the principal and interest is paid in May and in November it is just 

interest and verified that it is the $84,000.00 a year in interest.  

 

CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
 BUDGET AMENDMENTS FOR ALL FUNDS 

 
RESOLUTION NUMBER: 2023-92 

 
DATE: DECEMBER 18, 2023 

 
 WHEREAS, the Charter Township of Superior Board of Trustee’s has carefully 
reviewed the Township’s current spending, and 
 
 WHEREAS, the Charter Township of Superior Board of Trustees recognizes its 
responsibility to the citizens of the Charter Township of Superior to carefully monitor the 
Township funds and provide for the needs of the Township, and 
 
 WHEREAS, the Board of Trustees of the Charter Township of Superior has carefully 
reviewed the revenues and expenditures for 2023 and offers the following budget amendments.  
 
 NOW THEREFORE BE IT RESOLVED that the Charter Township of Superior Board 
of Trustees adopt the proposed budget amendments as set forth in the attached spreadsheet. 
 

CERTIFICATION STATEMENT 

I, Lynette Findley, the duly qualified Clerk of the Charter Township of Superior, 
Washtenaw County, Michigan, do hereby certify that the foregoing is a true and 
correct copy of a resolution adopted at a regular meeting of the Charter Township of 
Superior Board held on December 18, 2023 and that public notices of said meeting 
were given pursuant to Act No. 267, Public Acts of Michigan, 1976, as amended. 
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Roll Call:  
 Ayes:  Clerk Findley  
             Trustee Caviston 
  Treasurer Lewis 
  Supervisor Schwartz 
  Trustee Lindke  
  Trustee Secrest 
  Trustee McGill 
 
 Nays:  None. 
 
 Absent: None. 
 

The resolution carried by unanimous vote.  
 

O. MOTION TO APPROVE STUMP REMOVAL AND LAND CLEARING ON HARRIS 
RD. AND MACARTHUR BLVD. FOR CLAYHILL COMMUNITY FARM AND 
GARDEN 
 
It was moved by Treasurer Lewis supported by Clerk Findley to Approve Stump Removal 
and Land Clearing on Harris Rd. and MacArthur Blvd. for Clayhill Community Farm and 
Garden for $19,500.00.  
 
• Supervisor Schwartz explained the motion.  
• Clerk Findley said that she wants this done immediately but questioned why there were 

no other estimates and if there is a conflict of interests. She asked if the company had 
done any work for any of the members of the Board individually.  

• The Board agreed that there is no conflict of interests.  
• Supervisor Schwartz added that this company has done work for the Township in the 

past.  
• Trustee McGill added that she wanted to give recognition to Laura Bennett, Planning and 

Zoning administrator. She said she has heard wonderful compliments about her in regard 
to getting the Clayhill Community Farm and Garden project off the ground.  

 

Roll Call:  
 Ayes:  Clerk Findley 
  Treasurer Lewis 

____12/18/2023____ 
     Date Certified 
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  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: Trustee Caviston (Trustee Caviston exited the meeting) 
 

The motion carried by unanimous vote.  
 

P. MOTION TO SOLICIT OTHER BIDS AND MAKE A DETERMINATION IN 
HIRING A SNOWPLOW SERVICE FOR THE WINTER OF 2023-24. 
 

It was moved by Treasurer Lewis supported by Clerk Findley to solicit other bids and make a 
determination in hiring a snowplow service for the winter 2023-24. 

• Supervisor Schwartz explained the two options of $7000.00 flat fee or $225.00 per 
plowing with stipulations.  

• Clerk Findley questioned why there were no other bids and if there was a conflict of 
interest with any of the Board members.  

• Supervisor Schwartz said he has purchased a tree and a shrub from them. 

Motion carried by unanimous vote.  

Q. MOTION TO PAUSE CONSIDERATION OF SELLING OR DONATING A 
CONSERVATION EASEMENT ON THE LAND REFERRED TO AS THE “ROCK 
PROPERTY”  

It was moved by Trustee McGill supported by Clerk Findley to pause consideration of selling 
or donating a conservation easement on the land referred to as the “Rock Property” until the 
Board receives documentation from Washtenaw County.  

• Supervisor Schwartz said that he believes that it does not make sense to discontinue 
conversations.  

• Trustee Lindke suggested, based on the citizens input, there needs to be a clear process 
for continuing.  

• Supervisor Schwartz said that the way it has been described is the Board will get a 
proposed “boiler plate” draft easement. The Board can decide to have a public hearing, 
or it could possibly be fine as it is, but the Board is not forced to accept it.  



CHARTER TOWNSHIP OF SUPERIOR BOARD 
REGULAR MEETING 
DECEMBER 18, 2023 
PROPOSED MINUTES 
PAGE 32 
 

• Trustee Lindke said before it even got to the County for their vote that the Board 
should have had a resolution about it.  

• Attorney Lucas said there needs to be a document to look at to see what is being 
proposed.  

• Trustee Lindke stressed her concern that the County did not act independently but the 
Supervisor asked them to. 

• Attorney Lucas said when the paperwork comes, the Board can accept or reject it.  
• Supervisor Schwartz said the County is doing a phase one environmental study on the 

property at no cost to the Township.  
• Treasurer Lewis asked what the Board is expected to do next.  
• Supervisor Schwartz said the expectation is to receive a proposed conservation 

easement, which will be sent to the Board, and then the Board will “take it from 
there.” 

• Treasurer Lewis asked if this will be done after the environmental study.  
• Supervisor Schwartz assured the Board that the County would not send a proposed 

easement before having the results of the study. 

The motion carried by unanimous vote.  

 
R. MOTION TO APPOINT AND REAPPOINT MEMBERS TO THE ZONING BOARD 

OF APPEALS AND WETLANDS BOARD 
  
It was moved by Treasurer Lewis supported by Trustee McGill to appoint and reappoint 
members to the Zoning Board of Appeals and Wetlands Board.  

 

1. Sarah Devereaux for a three-year term as a Zoning Board of Appeals Member to begin 
immediately.  
 
2. Ellen Kurath for an additional three-year term as a Wetlands Board Member effective 
immediately.  
 
3. Jim McIntyre for an additional three-year term as a Wetlands Board Member effective 
immediately.  
 
 
The motion carried by unanimous vote.  
 

S. MOTION TO APPROVE BASELINE ENVIRONMENTAL ASSESSMENT AND DUE 
CARE PLAN FOR 9045 MACARTHUR BLVD.- $4,750.00 
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It was moved by Trustee Lindke supported by Trustee McGill to approve baseline 
environmental assessment and due care plan for 9045 MacArthur Blvd.  

 

Roll Call:  
 Ayes:  Clerk Findley 
  Treasurer Lewis 
  Trustee Lindke 
  Trustee McGill 
  Trustee Secrest 
  Supervisor Schwartz 
 
 Nays:  None. 
 
 Absent: Trustee Caviston 
 

The motion carried by unanimous vote.  
 

T. MOTION TO HIRE A PART-TIME PERSONNEL DIRECTOR  
 
It was moved by Treasurer Lewis supported by Clerk Findley to hire a part-time personnel 
director.  
 

• Attorney Lucas said that he thinks it is important to identify the role and function of this 
position.  

• Attorney Lucas suggested creating a committee to draft a job description.  
 
It was moved by Clerk Findley supported by Trustee Secrest to appoint Trustee McGill, 
Trustee Lindke, and Nancy Mason, Assistant Office and Personnel Manager, to a committee 
to review the desired language for the job posting to hire a part time personnel director.  
 
The motion carried by unanimous vote. 
 

U. MOTION TO APPROVE TOWNSHIP HOLIDAY SCHEDULE 2024 
 
It was moved by Clerk Findley supported by Trustee McGill to approve the Township 
Holiday Schedule 2024.  
 

• Trustee McGill asked about the eight days office closing for Christmas and New Years in 
2024.  

• Treasurer Lewis interject that the Treasurer’s office will not be closed for all of the days 
statutorily.  
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• Trustee McGill said she finds it surprising that the office will be closed for that many days 

and she believes it should be “some activity” in the office.  
• Clerk Findley and Supervisor Schwartz agreed that this closure is commensurate with other 

municipalities.  
• Supervisor Schwartz said this was the same under the previous Supervisor Bill McFarlane.  

 
The motion carried by majority vote. 

Trustee McGill voted no.  

 

V. MOTION TO APPROVE TOWNSHIP MEETING SCHEDULE 2024 
 
It was moved by Trustee Lindke supported by Trustee Secrest to approve the Township 
Meeting Schedule 2024.  
 
The motion carried by unanimous vote. 

W. ADD DISCUSS LETTER FROM EMPLOYEE AS NEW BUSINESS ITEM W. 
X. ADD DISCUSS EMAIL FROM CLERK AS NEW BUSINESS ITEM X.  

 
Motions are tabled unanimously to the January 16, 2024, regular Board Meeting.  

 
12. PLEAS and PETITIONS  

 
• Dana Green, Stamford, asked for a clear public process on how bids are submitted to the 

Township.  
• Ramona Parker-Muhammad, Stamford, questioned why the former Treasurer still has the 

laptop.  
• Trustee McGill asked about a letter of resignation sent to the Board.   
• Clerk Findley and Supervisor Schwartz answered that it had been rescinded.  
• Sarah Devereux, Hickman Dr., requested that something be in writing in regard to the 

conservation easement.  
• Kelly Goolsby asked about the time for the Washtenaw County Road Commission 

meeting about Stephens Dr. 
• Supervisor Schwartz said they would come to the January meeting to give a presentation 

and potentially a few minutes earlier.  
• Irma Golden, Deputy Supervisor, asked how to get the email updates from the Township 

website. 
 

13. ADJOURNMENT 
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It was moved by Clerk Findley supported by Trustee McGill that the meeting be adjourned.  The 
motion carried and the meeting adjourned at 9:28 p.m. 

 
Respectfully submitted, 
 

 
 
Lynette Findley, Clerk        Kenneth Schwartz, Supervisor 







































 
Superior Charter Township Regular Board Mee�ng  

January 16, 2024 
Parks and Recrea�on Commission Liaison Report 

 
 

For Mee�ng held on December 18, 2023 
 

The following is a synopsis of the above iden�fied mee�ng. 
 
Ci�zen Par�cipa�on 

• Jan Piert recommended encouraging input from residents regarding the potential 
conservation easement on the Rock Property which is currently being discussed by the 
township Board. 

• Crystal Light would also like to see more public participation and discussion before the 
conservation easement is approved. 

 
Reports 
Chair Nahid Sanii-Yahyai: 

• Christmas tree lighting was a great event; the children particularly enjoyed it.  Attendees 
asked to see the inside of the Old Town Hall.  The chair suggested decorating the Old 
Town Hall for next year’s holiday event.   

• Chair Sanii-Yahyai reported that she had a conversation with the Fire Chief and he 
explained why the Fire Department could not light the tree this year. 

 
Director Juan Bradford:  

• Juan thanked everyone who volunteered for the Christmas event.  He reported that it had 
a great turnout. 

• Drainage improvements are completed at Fireman’s Park.  All other aspects of the project 
will be completed during the Spring, 2024. 

• Juan met with an OHM affiliated architect to clarify final details for the new staff 
bathroom.  He anticipates that the project will go to bid in January, 2024. 

 
Old Business 
An email was sent to Ypsilan� Township staff regarding the request to allow Superior Township 
residents to use Ypsilan� Township’s recrea�on facili�es.  The fees charged to Superior 
Township residents are asked to be the same as those charged to Ypsilan� Township residents.  
A mee�ng of staff from both facili�es will be arranged, and Guy Con� offered to join Juan 
Bradford when it is scheduled. 
 
 
 



New Business 
• Meeting dates for the 2024 Park and Recreation Commission were set. 
• Park Fund Budget Amendments were approved. 
• A resolution supporting the Rock Property Conservation Easement unanimously passed. 
• Juan Bradford relayed that the Board of Trustees was considering awarding annual 

bonuses to township employees who earned certificates that are related to their jobs.  
Juan would also like to receive the same benefit for his staff and himself.  Juan will bring 
this up at the Board Meeting at 7:00 on December 18th. 

 
 
Submited by: 

Bernice Lindke, Trustee and Liaison 
January 10, 2024 



Building Department Report 

 
9 January 2024 

 

As is typical for this �me of year, ac�vity has slowed a litle. 

1) Site work con�nues at Prospect Pointe. They have not yet started work on the “Sales 
Model”. 
 

2) The “Huron Dental Office” project at 5387 Plymouth rd. Has submited plans for 
review.  Once they have submited their “Performance Bond” we will be able issue 
permits for construc�on. 

 
3) No changes to report with regard to 4745 Napier Ct. 
 
4) Plans have been submited, reviewed and approved for the remodel project at 3650 

Britanie. Permit have been paid for and picked up. 
 
5) We have a few new custom homes that have been approved but have not yet 

started. 



SUPERIOR TOWNSHIP BUILDING DEPARTMENTPrinted: 01/02/2024

MONTH-END REPORT
December 2023

Number of PermitsCategory Estimated Cost Permit Fee

Electrical $0.00 $3,225.00 20

Mechanical $0.00 $4,925.00 31

Plumbing $0.00 $1,165.00 8

Res-Additions (Inc. Garages) $140,000.00 $910.00 1

Res-New Building $1,137,517.00 $7,394.00 2

Res-Other Building $106,066.00 $807.00 5

Res-Other Non-Building $100,000.00 $650.00 1

Res-Renovations $173,881.00 $1,130.00 3

Totals $20,206.00 71$1,657,464.00



01/02/2024

Building

Permit # Contractor Job Address Fee Total Const. Value

PB23-0206 HAGAN MELANIE C 9228 ABBEY LN $272.00 $41,881

Work Description: Finish basement, add bedroom w/  egress window. No plumbing work proposed.

PB23-0209 ISSA MAHMOUD 3650 BRITTANIE DR $910.00 $140,000

Work Description: Complete home renovation, moving many interior walls. Completely re-designing 2nd floor, making each bedroom
larger, adding 1 bathroom. Creating 2nd floor laundry. Adding approx. 1,100 SF of living space. Remove existing 2nd
level deck. Construct new 6x19'5.5" 2nd level deck. Adding 2nd HVAC unit for 2nd floor addition.
Electrical, mechanical, and plumbing permit required. Rough trade inspections required for ALL work before
concealing through-out.

PB23-0204 BATALONGA ROCH & HELENE 1520 DAWN AVE $100.00 $5,052

Work Description: Roof mounted PV system

PB23-0212 SCHUSTER MATTHEW A & CAIRO ALYSSA L5766 GEDDES RD $650.00 $100,000

Work Description: Completion of retaining wall, driveway and possible fence or handrail at top of retaining wall.
Wall to be made of Redi-wall cobblestone. Driveway to be gravel during construction and finished as concrete.
Fence or handrail is TBD.

PB23-0213 TORRES JUAN 4349 MARIO DR $390.00 $60,000

Work Description: Remove old deck. Construct new deck. Existing screen porch to remain.

PB23-0207 BAKER REGINAL & PATRICIA 5073 RED FOX RUN $468.00 $72,000

Work Description: Kitchen and mud room remodel. No structural changes.
Seperate electrical, mechanical, and plumbing permits required.

PB23-0210 URBAN STANLEY & JEFFREY SAMANTHA1791 SAVANNAH LN $100.00 $13,210

Work Description: Interior drain system connecting to existing sump and discharge

PB23-0203 MOORE DORCEY & ROSLINDA 928 STAMFORD RD $100.00 $9,804

Work Description: 100' of interior drainage system w/ 2 sump system discharged to bubbler pot

PB23-0205 ROSS NATHAN & ROBIN R 1762 STEPHENS DR $117.00 $18,000

Work Description: Roof mount PV system

PB23-0211 MARTINS DARRYL & ANNIE 5670 E STONE VALLEY DR $4,947.00 $761,077

Work Description: New custom SFD w/ 2 car attached garage, fully furnished basement, 5 bedroom, 3 full bath & 3 1/2 baths.
34'x56' detached garage w/ lounging gym & 1/2 bath.

PB23-0208 GARDNER JOHN H & GWYN C TTEES999 TOWSLEY LN $390.00 $60,000

Work Description: Remodel guest bedroom. Gut and redesign, including relocation of bathroom adding walk-in closet.

PB23-0202 WAGNER AARON & ELLEN 9317 WARREN RD $2,447.00 $376,440

Work Description: New single story SFD on unfinished basement w/ 3 car attached garage.



Total Permits For Type: 12

Total Fees For Type: $10,891.00

Total Const. Value For Type: $1,657,464

Population: All Records

Report Summary

Grand Total Fees: $10,891.00

Grand Total Permits: 12

Grand Total Const. Value: $1,657,464

Permit.PermitType  =  Building
AND
Permit.DateIssued  in  <Previous
month> [12/01/23 - 12/31/23]



2023January              To Date

Page: SUPERIOR TOWNSHIP BUILDING DEPARTMENT1

YEAR-TO-DATE REPORTPrinted: 12/21/23

Category Estimated Cost Permit Fee Number of Permits

Com/Multi-Family Other Building $616,630.00 $1,125.00 4

Com/Multi-Family Renovations $1,831,727.00 $11,906.00 7

Com-Other Non-Building $47,832.00 $516.00 5

Electrical $0.00 $52,544.00 320

Mechanical $0.00 $72,156.00 450

Plumbing $0.00 $31,083.00 179

Res-Additions (Inc. Garages) $1,460,352.00 $9,299.00 16

Res-Manufactured/Modular $259,000.00 $2,850.00 19

Res-New Building $11,408,590.00 $74,351.00 25

Res-Other Building $1,624,011.00 $12,834.00 79

Res-Other Non-Building $457,077.00 $3,428.00 18

Res-Renovations $1,993,191.00 $13,372.00 40

Totals $19,698,410.00 $285,464.00 1,162
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 2201 Hogback Road ◆ Ann Arbor, Michigan  48105-9732 ◆ OFFICE  (734) 971-8400 ◆ FAX  (734) 973-4624 ◆ EMAIL  sheriffinfo@ewashtenaw.org 

JERRY L. CLAYTON MARK A. PTASZEK 

 SHERIFF   UNDERSHERIFF 

 

Public Safety – Quality Service – Strong Communities 
Serving Washtenaw County since 1823 

January 9, 2024 
 
To: Kenneth Schwartz, Superior Township Supervisor 
From: Katrina Robinson, Lieutenant 
Through: Keith Flores, Police Services Commander 
Re: December 1-31, 2023 Police Services Monthly Report 
 
During the month of December there were 842 calls for service. Deputies conducted 301 traffic stops 
during this time with 39 citations issued and 5 drunk/drugged driving arrests. 
 
Noteworthy events in Superior Township during last month include:  
 
23-101505 (12/20/2023) Deputy Neddo was dispatched to the 1900 block of Prospect Road for a 

death investigation involving an 84-year-old female patient.  There were no signs of foul 
play and the death appears to be from natural causes, at this time.  

 
23-103443 (12/28/2023) Deputy Bland was dispatched to the 1600 block of Devon Street for a 

death investigation involving a 95-year-old female resident.  There were no signs of foul 
play and the death appears to be from natural causes, at this time.  

 
23-104213 (12/30/2023) Deputy H. Farmer was dispatched to a vehicle burglary at the nature 

preserve on Berry Road.  The victim’s wallet was taken from their unlocked vehicle.  
There are currently no suspects.    



SUPERIOR TOWNSHIP MONTHLY POLICE SERVICES DATA

December 2023

Traffic Stops 301 384 -22% 4135 4724 -12%

Citations 39 29 34% 534 770 -31%

Drunk Driving (OWI) 4 2 100% 29 25 16%

Drugged Driving (OUID) 1 2 -50% 2 5 -60%

Calls for Service Total 842 891 -5% 11547 11741 -2%

Calls for Service                  
(Traffic stops and non-response 

medicals removed)

448 399 12% 6075 6074 0%

Robberies 0 1 - 2 4 -50%

Assaultive Crimes 13 12 8% 189 190 -1%

Home Invasions 0 1 - 18 23 -22%

Breaking and Entering’s 1 0 + 6 1 500%

Larcenies 8 7 14% 64 89 -28%

Vehicle Thefts 0 1 - 19 27 -30%

Traffic Crashes 26 22 18% 253 338 -25%

Medical Assists 7 7 0% 126 120 5%

Animal Complaints           
(ACO Response)

3 10 -70% 108 118 -8%

In/Out of Area Time Month 
(minutes)

YTD 
(minutes)

Into Area Time 479 8955

Out of Area Time 969 24800

Investigative Ops (DB) 7795 103969

Secondary Road Patrol 80 6190

County Wide 240 2761

Banked Hours
Hours 

Accum.

Previous 

Balance

Hours 

Used
Balance

December - Collab 368 362.25 TBD TBD

+ = Positive Change                                                    

- = Negative Change

%    

Change
Incidents

Month 

2023

Month 

2022

%    

Change

YTD       

2023

YTD       

2022











MEMO 

 

TO:  Superior Charter Township Board of Trustees 
 
FROM: Laura Bennett, Planning & Zoning Administrator 
 
RE:  Planning & Zoning Department Report 
 
DATE:  January 8, 2024 
 

Huron Dental 

A building permit application for Huron Denal has been received by the Township.  Although the 
Building Official has begun review of the plans, a permit to begin work cannot be issued until a 
performance guarantee has been received.  

Brookwood of Superior 

Brookwood of Superior has submitted revised Area Plan drawings for inclusion on the January 
Planning Commission agenda.  The applicant is proposing 318 units of mixed housing types, 
consisting of duplexes, stacked flats and townhomes on approximately 82 acres north of LeForge 
and Clark Roads. With this resubmittal, the applicant has addressed concerns posed by the Fire 
Marshal, Planning Consultant, Engineering Consultant, and Planning Commission.  

Draft Master Plan 

At their meeting on November 15, 2023, the Planning Commission released the Draft 
Comprehensive Master Plan for a 63-day review period.  A link to the Plan was mailed to all 
surrounding jurisdictions and placed on the Township’s website.   

A public hearing with the Planning Commission will be scheduled for February 28, 2024, at 
7:00pm to receive comments from the public. 

Zoning Board of Appeals 

The Zoning Board of Appeals (ZBA) has received a variance request from a homeowner at 5843 
Vreeland Road to allow for an increase in ground floor coverage and floor area ratio in order to 
build an accessory structure.   

The ZBA public hearing is scheduled for Wednesday, January 31, 2024, at 7:00pm Superior 
Township Hall.  

 



      
 

 

 

 

Utility Department Memorandum 

To:     Superior Township Board of Trustees 
From:  Mary Burton 
Date: January 16, 2024     
Re:      Utility Department Report 
 

• OHM and Superior Township Field Service Techs were onsite with 
Midwest to pull both motors from the former Clark Rd. lift station. The 
station is being prepped for demolition and the bulkheading of the 
force main. The demolition of the station is scheduled to take place 
on January 12th, 2024, weather permitting.  
 

• The former Clark Rd. lift Station force main valve was permanently 
shut off on January 10th, 2024. 
 

• In a recent Zoom meeting with OHM regarding various projects the 
following items were discussed: 
 

1. Reviewed the details of an 8-inch water main for the 
5288 Geddes Rd. property.  

2. Hyundai pressure testing is scheduled to take place 
later in January. For successful testing, our booster 
station pressures must be in place for the Hyundai 
complex to be sustained. Calls have been made to EFI 
to assist OHM and UIS with the process. 
 

• During weekly checks at Prospect Point lift station, one pump was 
found not running due to debris clogging up the propellers 
preventing the pump from running. Plans are underway to have the 
station vactored this Spring of all debris that has flowed in.  
 

• Weekly sewer checks revealed a slow moving main on Heather 
Court. The vactor truck was used to jet the line and flow returned to 
normal. 
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• The jet spray gun was used at 8824 Nottingham Dr. to clean the 
drop located inside the structure of the sewer manhole because it 
was blocked by a curtain of roots. 
 

• We partnered with ETNA to re-calibrate a new meter located at 15 
Clark Rd. commercial building to read in cubic feet measurements.  
 

• Raymond Wilson Jr. was hired as a Field Service Tech and began work on 
January 2nd.  A resolution to confirm his employment with the Board will be 
in place for February’s meeting. 
 

 



DECEMBER 2023 ASSESSING DEPARTMENT REPORT 
 
For the month of December, the assessing department has con�nued to prepare for the end of the year. 
The 2024 tax bills are calculated as of December 31, 2023. If the property owner has added or removed 
value, such as a barn or deck, this would increase or decrease the assessment.  
 
The assessor will adjust the assessments according to the housing market using a 2 year sales study 
dated 4-1-2021 through 3-31-2023. I am con�nuing to research the sales of other townships and ci�es 
and the local real estate market. I have been u�lizing these sales to extrapolate the values for the 56 
neighborhoods in the township. This is being done as I con�nue to do my many current job 
responsibili�es. 
 
Other du�es that were completed by the assessor (not a complete list): 
 

• Began to process the paperwork for the December Board of Review. Calculated the poverty 
exemp�ons, qualified agricultural exemp�ons, and mutual mistake of fact. Posted the mee�ng, 
prepared the minutes, ran many reports, and held the mee�ng. A�erwards, prepared the final 
reports, worked with the Treasurer’s Office to make the changes, and sent the informa�on to the 
County Treasurer and County Equaliza�on. The changes were also sent to the school districts that 
were affected. The reports were distributed, and por�ons of the pe��oner’s personal informa�on 
were redacted. Everything was dated and signed and filed in storage. 

• New laws now state that veteran’s exemp�ons are no longer approved by the Board of Review as 
they have been done since 2013. As the assessor, I processed and approved the veteran’s 
exemp�ons, worked with the Treasurer’s Office to reduce the taxes to zero, mailed the results to 
the veterans, and sent the paperwork to the county treasurer and equaliza�on. This was 
completed for December. 

• Completed a parcel boundary adjustment which includes correspondence with the county. Each 
parcel received a new legal descrip�on and acreage amount, and the assessment and taxable 
values were calculated for the new acreage. 

• Spoke with numerous people that were asking if they could split their land. I researched each one 
and advised them. 

• Processed 1 Principal Residence Exemp�on Denial reversal that was issued by the state of 
Michigan. I entered it back into our database and advised the Treasury Department to do the 
same. They issued and mailed a new tax bill for the current year. I then sent the informa�on to 
the county for them to cancel the charge back for the previous 3 years.  

• Received and handled 251 e-mails.  
• Signed and checked 28 Property Transfer Affidavits, Principal Residence Exemp�ons, Rescinds and 

address changes. 
• Sent personal property labels to the prin�ng company for them to mail the personal property on 

December 31, 2023. I then reviewed the printer’s proof and approved the mailing. 
 
 
The appraisers have now started the end of the year process which will assist in se�ng the values for the 
2024 tax year. Some of the du�es that were completed by the appraisers (not a complete list): 
 

• The personal property canvas was completed. This includes walking through the office areas of 
the St. Joseph/Trinity Hospital, taking a photo of each business name, and lis�ng the occupancy 
of each office. This is done for every commercial business in the township. There were 168 



businesses that were visited and logged. Some required speaking to the occupants and explaining 
how they can fill out the personal property statement. 

• 145 year end inspec�ons were completed in December. The 2024 taxes will be determined by 
what is on the parcel as of December 31st, 2023. Each property that has a building permit in 
progress is checked to determine what percentage of the work has been completed. In January 
and February, the percentages will be added to the BS&A so�ware and that value is calculated 
into the 2024 taxable and assessed values. Once the building permit is completed a�er December 
31st, 2023, the remaining percentage will be applied to the 2025 following year.  

• 17 final building inspec�ons were completed, with interior inspec�ons and exterior 
measurements. They were entered in BS&A using blueprints and informa�on gathered by the 
appraisers. 

• Accepted 28 Property Transfer Affidavits, Principal Residence Exemp�ons, Rescinds and address 
changes and then entered them into BS&A.  

• Accepted 3 Veterans Exemp�ons at the counter.  
• Assisted numerous residents, realtors, and �tle companies with ques�ons or requests for 

informa�on via phone calls, e-mails, or in person. 
 
December through March are our terribly busy months. There is a lot to do to prepare the paperwork for 
the 2024 assessments. We are also preparing for the state to audit our informa�on that we are preparing 
for the 2024 tax year. This is done every 5 years and will be completed this year. 
 
Thank you, 
 
Paula Calopisis, Assessor 























































































Contract Agreement
Date

11/27/2023

Estimate #

5023

Superior Charter TownshipKen Schwartz3040 N. Prospect RoadYpsilanti, MI 48198
Dixboro United Methodist Church5221 Church RoadAnn Arbor, MI 48105

Date

Contractor Signature

_____________________________________Customer Signature

_____________________________________Date

_____________________________________

Total:

Customer Work #:

734-482-6099

Customer Fax:Customer Alt. #: Customer E-mail:

Kenschwartz@superior-twp.org

There is an additional 2% charge for credit card purchases.

Email us at: kovalak@comcast.net and visit our website at: kovalaksepticservice.com

Jim Kovalak Excavating & Septic Tank Service, Inc.

Upon signature by customer and representative of Jim Kovalak Excavating
and Septic Tank Service, this document becomes a binding contract. 
Alterations and/or deviations from the above specifications may be

necessary, resulting in extra costs. All material is guaranteed to be as
specified, material prices are subject to change after 30 days. All work to be

completed in a professional manner according to standard practices. All
agreements contingent upon weather conditions or delays beyond our

control. Owner is responsible to carry any necessary insurance. Our workers
are fully covered by Worker’s Compensation insurance.

Ship to: Job Site:

PLEASE SIGN AND RETURN A COPY

Balance to be paid in full upon completion of work, before clean up. Clean up to be preformed when weather/ground conditions permit. Do
not irrigate any part of the yard until work is fully complete. We are not responsible for ANY damage to the driveway. We are not responsible
for any damage to irrigation or private utility lines anywhere on the property. Unless otherwise stated, any additonal fees (including permit

fees) are not included in this estimate. Deposits are non-refundable unless contract is terminated by the contractor. We are not responsible for
any landscaping work. If clean up is included in the estimate power raking, seeding and machine grading is performed only once.

10262 Willow Rd.
Willis, MI 48191

Phone: (734) 461-6838
Fax: (734) 461-9940

Description TotalPlumb from existing pipe exiting building. Where connection is made install a sanitary sewer cleanout.Install one 1,500 gallon reinforced concrete septic tank with access risers to surface and sewage effluentfilter. Plumb from septic tank to new septic field with schedule 40 4" PVC pipe. Excavate a 600 sqft septicfield, not to exceed a 4' ft excavation depth. Backfill with sand, not to exceed 100 tons of trucked in sand.Install septic field and call for any necessary inspections. Backfill with onsite soils. Rake and seed. Rakingand seeding may have to be performed in spring depending on ground and weather conditions. Underminesidewalk or replace portion of sidewalk if needed.
16,875.00

A signed contract and deposit of $4000.00 is required before work is to begin.Balance is to be paid in full after covering.

_____________________________________

$16,875.00



Good morning,  

  

Our price for the septic installation would be $8,200.00. 

  

Please let me know if you have any questions or would like a contract. 

  

Thank you, 

 
 

Brandi Moreland 

Bolton Septic LLC  

7650 Cooley Lake Rd. Unit 47 

Union Lake, MI 48387 

248-852-0440 Option 4 

Boltonseptic.com  

 

 You don't often get email from brandi@boltonseptic.com. Learn why this is important  

http://boltonseptic.com/
mailto:brandi@boltonseptic.com
https://aka.ms/LearnAboutSenderIdentification


CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION APPROVING 2024 POVERTY EXEMPTION  

GUIDELINES FOR THE BOARD OF REVIEW 

RESOLUTION NUMBER: 2024-01 

DATE: JANUARY 16, 2024 

 WHEREAS the adoption of guidelines for poverty exemptions is required of the 
Township Board; and 

     WHEREAS, the principal residence of persons, who the Board of Review determines 
by reason of poverty to be unable to contribute to the public charge, is eligible for exemption 
in whole or in part from taxation under Public Act 390 of 1994 (MCL 211.7u); and 

     WHEREAS, pursuant to PA 390 of 1994, the Charter Township of Superior, 
Washtenaw County adopts the following guidelines for the Board of Review to implement. 
The guidelines shall include but not be limited to the specific income and asset levels of the 
applicant and all persons residing in the household, including any property tax credit returns, 
filed in the current or immediately preceding year; 

To be eligible, a person shall do all the following on an annual basis: 

1) Be an owner of and occupy as a principal residence the property for which 
an exemption is requested. 

2) File a claim with the Board of Review, accompanied by federal and state 
income tax returns for all persons residing in the principal residence, including 
any property tax credit returns filed in the immediately preceding year or in the 
current year.  

3) File a claim reporting that the combined assets of all persons do not exceed the 
current guidelines. Assets include but are not limited to, real estate other than the 
principal residence, personal property, motor vehicles, recreational vehicles and 
equipment, certificates of deposit, savings accounts, checking accounts, stocks, 
bonds, life insurance, retirement funds, etc.  

4) Produce a valid driver’s license or other form of identification if requested. 
5) Produce, if requested, a deed, land contract, or other evidence of ownership of the 

property for which an exemption is requested. 
6) Meet the federal poverty income guidelines published in the prior calendar year as 

defined and determined annually by the United States Department of Health and 
Human Services or alternative guidelines adopted by the governing body of the 
local assessing unit provided the alternative guidelines do not provide income 
eligibility requirements less than the federal guidelines. 

7) The application, Michigan Department of Treasury form 5737 (01-21) must be 
filed after January 1, but before the day prior to the last day of the December 
Board of Review. The filing of this claim constitutes an appearance before the 



Board of Review for the purpose of preserving the right of appeal to the 
Michigan Tax Tribunal.  

  

The following are the federal poverty income guidelines which are updated annually by the 
United States Department of Health and Human Services. The annual allowable income 
includes income for all persons residing in the principal residence. The Superior Township 
annual allowable income is also included for all persons residing in the principal residence.                             

Annual Allowable Income for 2024 Assessments 

      Number of Persons Residing      Federal Poverty Guideline       Superior Township 
               in the Principal Residence          Annual allowable income     Annual allowable income 

 
1 Person $14,580 $26,973 
2 Persons $19,720 $32,173 
3 Persons $24,860 $37,373 
4 Persons $30,000 $42,573 
5 Persons $35,140 $47,773 
6 Persons $40,280 $52,973 
7 Persons $45,420 $58,173 
8 Persons $50,560 $63,373 
For each additional person $5,140 per each additional 

person 
$5,200 per each 
additional person 

 
 
Asset Test 

The applicant is required to provide a list of assets for all persons residing in the residence. 
An applicant could meet the income guidelines but not the asset guidelines.  
The total assets for all persons residing in the residence excluding the value of the principal 
residence shall not exceed $25,000. 
   
Assets include but are not limited to:  

• A second home, land, vehicles 
• Recreational vehicles such as campers, motorhomes, boats, and ATV’s 
• Buildings other than the residence 
• Equipment, other personal property of value 
• All Bank accounts, stocks 
• Money received from the sale of property, such as, stocks, bonds, or a house or car 

(unless a person is in the specific business of selling such property) 
• Withdrawals of bank deposits and borrowed money 
• Gifts, loans, lump-sum inheritances, and one-time insurance payments 
• Food or housing received in lieu of wages 
• Federal non-cash benefits programs such as Medicare, Medicaid, food stamps and 

school lunches 



   NOW, THEREFORE, BE IT HEREBY RESOLVED that the Board of Review 
shall follow the above stated policy and guidelines of the local assessing unit in 
granting or denying an exemption. If a person claiming an exemption is qualified under 
the eligibility requirements the board of review shall grant the exemption in whole or in 
part. A full exemption is equal to a 100% reduction in taxable value, a partial exemption is 
equal to a 75%, 50%, or 25% reduction. 
 

 

 

 

 

 



POVERTY EXEMPTION GUIDELINES FOR 2024 
 

The 2024 Superior Township annual maximum allowable income for a poverty 
exemption was calculated after a study was done using the guidelines of nineteen 
other townships in Washtenaw County. 
 
Using the 2023 one-person maximum annual allowable income level there were 
seventeen out of the nineteen townships that were below the Superior Township 
levels and only two townships that were above. 
 
For 2023 there were six townships that used the Federal Poverty Guidelines which 
were significantly lower than ours.  
 
For 2024 the federal poverty annual allowable income for one person is $14,580 
which was an increase of 7.28% from 2023. We calculated the 7.28% increase plus 
85%, which is $26,973. We also raised the assets allowed to $25,000. 
 
We then rounded the new 2024 Federal Poverty level of $5,140 per additional 
person to $5,200 and added it to each line accordingly, which is the same way the 
Federal Poverty Guidelines are calculated.  (26,973+5,200=32,173 for 2 persons) 

Annual Allowable Income for 2024 

      Number of Persons Residing      Federal Poverty Guideline       Superior Township 
               in the Principal Residence          Annual allowable income     Annual allowable income 

 
1 Person $14,580 $26,973 
2 Persons $19,720 $32,173 
3 Persons $24,860 $37,373 
4 Persons $30,000 $42,573 
5 Persons $35,140 $47,773 
6 Persons $40,280 $52,973 
7 Persons $45,420 $58,173 
8 Persons $50,560 $63,373 
For each additional person $5,140 per each additional 

person 
$5,200 per each 
additional person 

 
 
Thank you, 
Paula Calopisis, Assessor 



 
CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 
RESOLUTION TO APPROVE AUDIT ENGAGEMENT LETTER 

RESOLUTION NUMBER: 2024-02 

DATE: JANUARY 16, 2024 

 

WHEREAS, the Superior Charter Township Board of Trustees has reviewed the audit 

engagement letter presented by Pfeffer, Hanniford & Palka, Certified Public Accountants, 

detailing the scope and objectives for the audit of the financial statements of the Charter 

Township of Superior for the year ended December 31, 2023; and 

WHEREAS, the audit engagement letter includes the auditing of the financial statements 

of the governmental activities, the business-type activities, each major fund, the aggregate 

remaining fund information, and the disclosures, which collectively comprise the basic financial 

statements of the Charter Township of Superior; and 

WHEREAS, the engagement letter outlines the responsibilities of the auditors and the 

management, the audit procedures for internal control and compliance, the identification of 

significant risks, and the preparation of the financial statements in accordance with generally 

accepted accounting principles in the United States of America; and 

WHEREAS, the Board acknowledges the importance of this audit in ensuring the 

financial integrity and transparency of the Charter Township of Superior. 

NOW, THEREFORE, IT IS HEREBY RESOLVED that the Superior Charter 

Township Board of Trustees approves the audit engagement letter from Pfeffer, Hanniford & 

Palka, as presented. The Township Supervisor is authorized to sign the response section of the 

engagement letter, confirming the Township's understanding and agreement to the terms of the 

audit engagement. All Township officials and staff are directed to cooperate fully with Pfeffer, 

Hanniford & Palka during the audit process and provide all necessary information and assistance 

as required.  



 

  

  

  

 



 

 

 
January 8, 2024 
 
 
To the Township Board 
The Charter Township of Superior 
3040 North Prospect 
Ypsilanti  MI  48198 
 
 
We are pleased to confirm our understanding of the services we are to provide to the Charter Township of 
Superior for the year ended December 31, 2023. 
 
Audit Scope and Objectives 

We will audit the financial statements of the governmental activities, the business-type activities, each major 
fund, the aggregate remaining fund information, and the disclosures, which collectively comprise the basic 
financial statements of the Charter Township of Superior as of and for the year ended December 31, 2023. 
Accounting principles generally accepted in the United States of America (GAAP) provide for certain 
required supplementary information (RSI), such as management’s discussion and analysis (MD&A), to 
supplement the Charter Township of Superior’s basic financial statements. Such information, although not 
a part of the basic financial statements, is required by the Governmental Accounting Standards Board who 
considers it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. As part of our engagement, we will apply certain 
limited procedures to the Charter Township of Superior’s RSI in accordance with auditing standards 
generally accepted in the United States of America (GAAS). These limited procedures will consist of 
inquiries of management regarding the methods of preparing the information and comparing the information 
for consistency with management’s responses to our inquiries, the basic financial statements, and other 
knowledge we obtained during our audit of the basic financial statements. We will not express an opinion 
or provide any assurance on the information because the limited procedures do not provide us with 
sufficient evidence to express an opinion or provide any assurance. The following RSI is required GAAP 
and will be subjected to certain limited procedures, but will not be audited:  

1) Management’s Discussion and Analysis 
2) Pension Funding Schedule (if applicable) 
3) Budget to Actual Reports for Major Funds 

We have also been engaged to report on supplementary information other than RSI that accompanies the 
Charter Township of Superior’s financial statements. We will subject the following supplementary 
information to the auditing procedures applied in our audit of the financial statements and certain additional 
procedures, including comparing and reconciling such information directly to the underlying accounting and 
other records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with GAAS, and we will provide an opinion on it in relation to the 
financial statements as a whole in a report combined with our auditor’s report on the financial statements: 

1) Combining Statements  
2) Individual Fund Statements 

The objectives of our audit are to obtain reasonable assurance as to whether the financial statements as a 
whole are free from material misstatement, whether due to fraud or error; issue an auditor’s report that 
includes our opinion about whether your financial statements are fairly presented, in all material respects, 
in conformity with GAAP; and report on the fairness of the supplementary information referred to in the 
second paragraph when considered in relation to the financial statements as a whole. Reasonable 
assurance is a high level of assurance but is not absolute assurance and therefore is not a guarantee that 



an audit conducted in accordance with GAAS will always detect a material misstatement when it exists. 
Misstatements, including omissions, can arise from fraud or error and are considered material if there is a 
substantial likelihood that, individually or in the aggregate, they would influence the judgment of a 
reasonable user made based on the financial statements. 

Auditor’s Responsibilities for the Audit of the Financial Statements 

We will conduct our audit in accordance with GAAS and will include tests of your accounting records and 
other procedures we consider necessary to enable us to express such opinions. As part of an audit in 
accordance with GAAS, we exercise professional judgment and maintain professional skepticism 
throughout the audit. 

We will evaluate the appropriateness of the accounting policies used and the reasonableness of significant 
accounting estimates made by management. We will also evaluate the overall presentation of the financial 
statements, including the disclosures, and determine whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation. We will plan and perform 
the audit to obtain reasonable assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or 
(4) violations of laws or governmental regulations that are attributable to the government or to acts by 
management or employees acting on behalf of the government. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is an unavoidable risk that 
some material misstatements may not be detected by us, even though the audit is properly planned and 
performed in accordance with GAAS. In addition, an audit is not designed to detect immaterial 
misstatements or violations of laws or governmental regulations that do not have a direct and material effect 
on the financial statements. However, we will inform the appropriate level of management of any material 
errors, fraudulent financial reporting, or misappropriation of assets that come to our attention. We will also 
inform the appropriate level of management of any violations of laws or governmental regulations that come 
to our attention, unless clearly inconsequential. Our responsibility as auditors is limited to the period covered 
by our audit and does not extend to any later periods for which we are not engaged as auditors. 

We will also conclude, based on the audit evidence obtained, whether there are conditions or events 
considered in the aggregate, that raise substantial doubt about the government’s ability to continue as a 
going concern for a reasonable period of time. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, tests of the physical existence of inventories, and direct confirmation of receivables and certain 
assets and liabilities by correspondence with selected customers, creditors, and financial institutions. We 
will also request written representations from your attorneys as part of the engagement.  

We may, from time to time and depending on the circumstances, use third-party service providers to serve 
your account. We may share confidential information about you with these service providers but remain 
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain 
internal policies, procedures, and safeguards to protect the confidentiality of your personal information. In 
addition, we will secure confidentiality agreements with all service providers to maintain the confidentiality 
of your information and we will take reasonable precautions to determine that they have appropriate 
procedures in place to prevent the unauthorized release of your confidential information to others. In the 
event that we are unable to secure an appropriate confidentiality agreement, you will be asked to provide 
your consent prior to the sharing of your confidential information with the third-party service provider. 
Furthermore, we will remain responsible for the work provided by any such third-party service providers.  

Our audit of the financial statements does not relieve you of your responsibilities.  

Audit Procedures—Internal Control 

We will obtain an understanding of the government and its environment, including the system of internal 
control sufficient to identify and assess the risks of material misstatement of the financial statements, 
whether due to error or fraud, and to design and perform audit procedures responsive to those risks and 
obtain evidence that is sufficient and appropriate to provide a basis for our opinions. The risk of not detecting 
a material misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentation, or the override of internal control. An audit is 
not designed to provide assurance on internal control or to identify deficiencies in internal control. 
Accordingly, we will express no such opinion. However, during the audit, we will communicate to 
management and those charged with governance internal control related matters that are required to be 
communicated under AICPA professional standards. 



 

 

We have identified the following significant risks of material misstatement as part of our audit planning:  

1) Management override of controls 
2) Lack of segregation of duties 
3) IT Risk 
4) Revenue Recognition 
5) Significant Estimates 

Audit Procedures—Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the Charter Township of Superior’s compliance with the provisions 
of applicable laws, regulations, contracts, and agreements. However, the objective of our audit will not be 
to provide an opinion on overall compliance, and we will not express such an opinion. 

Other Services  

We will also assist in preparing the financial statements of the Charter Township of Superior in conformity 
with accounting principles generally accepted in the United States of America based on information 
provided by you.  

We will perform the services in accordance with applicable professional standards. The other services are 
limited to the financial statement services previously defined. We, in our sole professional judgment, reserve 
the right to refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. 

You agree to assume all management responsibilities for the financial statement preparation services and 
any other non-attest services we provide; oversee the services by designating an individual, preferably from 
senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of the 
services; and accept responsibility for them.  

Responsibilities of Management for the Financial Statements 

Our audit will be conducted on the basis that you acknowledge and understand your responsibility for 
designing, implementing, and maintaining internal controls relevant to the preparation and fair presentation 
of financial statements that are free from material misstatement, whether due to fraud or error, including 
monitoring ongoing activities; for the selection and application of accounting principles; and for the 
preparation and fair presentation of the financial statements in conformity with accounting principles 
generally accepted in the United States of America with the oversight of those charged with governance. 

Management is responsible for making drafts of financial statements, all financial records, and related 
information available to us and for the accuracy and completeness of that information (including information 
from outside of the general and subsidiary ledgers). You are also responsible for providing us with (1) 
access to all information of which you are aware that is relevant to the preparation and fair presentation of 
the financial statements, such as records, documentation, identification of all related parties and all related-
party relationships and transactions, and other matters; (2) additional information that we may request for 
the purpose of the audit; and (3) unrestricted access to persons within the government from whom we 
determine it necessary to obtain audit evidence. At the conclusion of our audit, we will require certain written 
representations from you about the financial statements and related matters. 

Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements of each opinion unit taken as 
a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 
management, (2) employees who have significant roles in internal control, and (3) others where the fraud 
could have a material effect on the financial statements. Your responsibilities include informing us of your 
knowledge of any allegations of fraud or suspected fraud affecting the government received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the government complies with applicable laws and regulations.  

You are responsible for the preparation of the supplementary information in conformity with accounting 
principles generally accepted in the United States of America. You agree to include our report on the 



supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information. You also agree to include the audited financial statements with any presentation 
of the supplementary information that includes our report thereon. Your responsibilities include 
acknowledging to us in the representation letter that (1) you are responsible for presentation of the 
supplementary information in accordance with GAAP; (2) you believe the supplementary information, 
including its form and content, is fairly presented in accordance with GAAP; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions or 
interpretations underlying the measurement or presentation of the supplementary information. 

Engagement Administration, Fees, and Other  

We understand that your employees will prepare all cash, accounts receivable (if applicable), or other 
confirmations we request and will locate any documents selected by us for testing. 

Kenneth J. Palka is the engagement partner and is responsible for supervising the engagement and signing 
the report or authorizing another individual to sign it. We expect to begin our audit within three weeks of 
notification. 

Our fee for these services will be $24,000. This fee is based on anticipated cooperation from your 
personnel and the assumption that unexpected circumstances will not be encountered during the audit. If 
significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate before 
we incur the additional costs. 

Reporting 

We will issue a written report upon completion of our audit of The Charter Township of Superior’s financial 
statements. Our report will be addressed to management and to those charged with governance of The 
Charter Township of Superior. Circumstances may arise in which our report may differ from its expected 
form and content based on the results of our audit. Depending on the nature of these circumstances, it may 
be necessary for us to modify our opinions, add a separate section, or add an emphasis-of-matter or other-
matter paragraph to our auditor’s report, or if necessary, withdraw from this engagement. If our opinions 
are other than unmodified, we will discuss the reasons with you in advance. If, for any reason, we are 
unable to complete the audit or are unable to form or have not formed opinions, we may decline to express 
opinions or withdraw from this engagement.  

We appreciate the opportunity to be of service to The Charter Township of Superior and believe this letter 
accurately summarizes the significant terms of our engagement. If you have any questions, please let us 
know. If you agree with the terms of our engagement as described in this letter, please sign the attached 
copy and return it to us. 

Very truly yours, 
 
 

 
PFEFFER, HANNIFORD & PALKA 
Certified Public Accountants 

 

RESPONSE: 

This letter correctly sets forth the understanding of The Charter Township of Superior. 

 

   
Township Official 
 

 



CHARTER TOWNSHIP OF SUPERIOR 
WASHTENAW COUNTY, MICHIGAN 

 

RESOLUTION TO APPROVE THE HIRE OF FIRE DEPARTMENT FIRE FIGHTER  

RESOLUTION NUMBER: 2024-03 

DATE: JANUARY 16, 2024 

 
WHEREAS, the Charter Township of Superior has experienced the retirement of 

Firefighter Nick Robson, necessitating the hiring of a new firefighter; 
 

WHEREAS, on Wednesday, January 4, 2024, a selection panel including the Fire Chief, 
Fire Captains, Fire Fighters, the Township Supervisor, and Township Clerk conducted interviews 
with three applicants for the position; 
 

WHEREAS, after careful review of the interview documents and personnel applications, 
Fire Chief Victor G. Chevrette has recommended the hiring of James Matthew Gaken, based on 
his experience and qualifications; 
 

WHEREAS, James Matthew Gaken is currently employed as a firefighter with the 
Chelsea Area Fire Department, possesses 9 years of experience as a firefighter, serves as a 
member of the Washtenaw County Medical Control Board, and is a team member of the 
Washtenaw County Technical Rescue Team; 
 

WHEREAS, Fire Chief Victor G. Chevrette has attested to the suitability of James 
Matthew Gaken to be an asset to the Superior Township Fire Department; 
 

WHEREAS, Mr. Gaken has met all the requirements of the hiring process, pending the 
completion of medical and psychological exams as well as a background check; 
 

NOW THEREFORE BE IT RESOLVED that the Charter Township of Superior Board 
of Trustees hereby hires James Matthew Gaken as a Firefighter for the Superior Township Fire 
Department, effective at the discretion of the Fire Chief, subject to the completion of all relevant 
hiring procedures and subject to all the provisions of the labor agreement with Fire fighters 
Union Local 3292, International Association of Fire fighters. 
 
 
  



 
 

MEMO 
 

To:  Superior Township Board of Trustee’s 

CC:   

From:  Fire Chief Vic Chevrette 

Date:  5 January 2024 

Re:  Request to Hire New Fire Fighter 

With the retirement of FF Nick Robson, I am requesting to hire a new Fire Fighter.  On Wednesday 4 
January 2024, the panel interviewed three applicants.  After review of interview documents and 
personnel applications, I am requesting to hire the following applicant. 
 
James Matthew Gaken 
107 Hayes St 
Chelsea, MI 48118 
 
Mr. Gaken currently is employed as a Fire Fighter with the Chelsea Area Fire Department with 9 
years experiences as a fire fighter.  He also serves as a member of the Washtenaw County Medical 
Control Board and also a Team Member of the Washtenaw County Technical Rescue Team.  Mr. 
Gaken would be a great asset to the Superior Township Fire Department. 
 
I would like to please request of the Superior Township Board of Trustee’s to hire Mr. Gaken. He 
will be completing the Medical and Psychological exams as well as the Background check.  He has 
met all the requirements of the hiring process. 
 
 
Respectfully Requested 
 
 
 
Victor G. Chevrette, Fire Chief 



  January 12, 2024 
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Escrow Account for 
DG Residential Sales, LLC and Infinity 

January 10, 2023

This schedule is to provide clarity with regard to the township paying Infinity Acquisitions, LLC $100,000 from DG Residential  
Sales, LLC's Escrow account.  Infinity had no right to those funds.  DG requested what is due to them from their escrow account.

Date Document Outstanding
Issues

12/27/2023 Agreement Full & Final Release of All Claims to release
funds to DG in the amount of $113,430 and retain $30,000
for work not performed.  Agreement has not yet been executed.

DG Escrow original amount/Bond date: 2/18/2016 $184,630
DG Assigned to McTavish pursuant to assignment of rights
dated 11/3/16 -$41,200
Superior Township accepts Retainage in lieu of requiring
DG's performance of any additional work on project -$30,000 $30,000

Balance due DG per Agreement $113,430

9/26/2023 Asset Management Consultant requests release of funds
on behalf of DG $184,630

5/22/2022 Reno Soave from Infinity requests township to release $100,000
from escrow account

5/23/2022 Treasurer's Offices issues check for $100,000 to Infinity
although Infinity had no rights to the funds.  Escrow account
belonged to DG
Note:  Infinity never paid into escrow account

$100,000

11/9/2018 Memo of Understanding between Superior Township and Infinity
that specifies process:  When DG requests a refund or return of
its $140,000 development bond, Infinity then is required to post a 
$140,000 replacement bond.  (Infinity never does this and 
subsequently asks for $100,000 payment.  See above.)
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